
































































































































































































































































































































































































































































































































































































Special menu 120-121 
Clean Up command 120-121 
Empty Trash command 121 
Erase Disk command 121 
Restart command 121 
Set Startup command 121, 243-244 
Shut Down command 2, 121 

spooled files 231 
starting 

applications 26-27, 94 
applications with MultiFinder 226 
Macintosh 203-218 
tutorial 3-4 

Startup Device Control Panel 150 
startup disks 203-218 

creating 208-214 
customizing 216 
desk accessories and 216 
fonts and 216 
hard vs. SOOK 207 
Installer and 209-212 
making nonstartup disk 217 
MultiFinder and 245 
reclaiming space on 217-218 
scanning order for 215 
small System files and 207, 218 
switching 215-216, 245 
updating 208-214 

sticky keys (Easy Access) 166-167 
switching startup disks 215-216 

MultiFinder and 245 
System files, small 207, 218 
System Folder 205-206 

directory window 21 
multiple copies of 206 

system requirements (MultiFinder) 221 
system software, history of 247-257 

274 Index 

T 
Tab key 

Apple Extended Keyboard 163 
Apple Keyboard 161 
Macintosh Plus keyboard 159 

TeachText 27, 74-75 
text 

copying and pasting 73 
cutting and pasting 72-73 
editing 32-34, 70-74 
inserting 70 
moving 72-73 
pasting 34 
removing 74 
replacing 74 
selecting 33, 71 

text box 29 
3.5-inch disks 171-191 

capacities of 172-173 
copying 185-190 
dragging to Trash 182-183 
ejecting 180-184 
formats of 172-173 
initializing 173-178 
inserting 3 
locking 190 
protecting the contents of 190 

Time, setting 137. See also Alarm Clock 
title bar 14, 17 
Total Memory, MultiFinder and 

221-222 
Trash 111-112 

dragging 3.5-inch disks to 182-183 
recovering items from 112 

troubleshooting 258-268 
tutorial 1-50 

starting 3-4 

u 
Undo command (Edit menu) 118 
unfragmented memory, MultiFinder 

and 241 
unlocking 

applications 89 
documents 89 
3.5-inch disks 191 

updating startup disks 208-214 
utility programs 21 

v 
version number, identifying 248-249 
vertical scroll bar. See scroll bars 
View menu 119-120 

by Color command 120 
by Date command 120 
by Icon command 119 
by Kind command 120 
by Name command 119 
by Size command 120 
by Small Icon command 119 

volume (speaker) 139, 149 

w,x, y 

windows 13, 14-25, 60-69 
active 18-20,61,229 
changing size of 15 
closing 22-23, 65 
directory 90-91 
inactive 18-20,60-61,229 
moving 17, 61 
MultiFinder and 227-229 
overlapping 18-19 
resizing 62 
scrolling 66-69 
zooming 16, 63-64 

word wrap 28 
wristwatch pointer 28 

z 
zones (network) 127, 133 
zoom box 14, 16, 63-64 
zooming windows 16, 63-64 
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Return Address: -------------

,_ .® Macintosh System Software and Utilities 

Apple Computer, Inc. 
P.O. Box 1143 
Cupertino, CA 95014 
USA 

Place 
First Class 

Postage 
Here 



S® Tell Apple about your ........ ... .. ................ .. .. ................ . ... ... . . 

• Please contact your authori7£d Apple dealer when you have questions about your Apple products. Dealers are trained by Apple 
Computer and are given the resources to handle service and support for all Apple products. If you need the name of an 
authori7.ed Apple dealer in your area, call toll-free: 800-538-9696. 

• Would you like to tell Apple what you think about this product? After you have had an opportunity to use this product, we 
would like to hear from you. You can help us to improve our products by responding to the questionnaire below and marking 
the appropriate boxes on the card at the right with a #2 lead pencil. If you have more than one response to a question, 
mark all the boxes that apply. Please detach the card and mail it to Apple. Include additional pages of comments if you wish. 

1. How would you rate your Macintosh system software and utilities overall? (1 =poor ... 6 =excellent) 

2. How much experience have you had with computers? (1 =none ... 6=extensive) 

3. Which Apple computer are you using? (l=Macintosh 512K enhanced, 2 =Macintosh Plus, 3=Macintosh SE, 4=Macintosh II) 

4. How did you acquire your Macintosh system software and utilities? (1 =packaged with computer, 2 =purchased separately) 

5. If this system software is an update, which version does it replace? (l=version 3.2, 2=version 4.0, 3=version 5.0, 
4=don't know) 

6. If you set up your own system software, how easy did you find the process? (l=difficult. .. 6=very easy) 

7. How would you rate the Macintosh System Software User's Guide overall? (l =poor .. . 6=excellent) 

8. How much of the Macintosh System Software User's Guide have you read? (1 =entire manual, 2 =specific chapters, 
3 =for reference only, 4 =none of it) 

9. How easy was the Macintosh System Software User's Guide to read and understand? (1 =difficult. . . 6 =very easy) 

l 0. How would you rate the organi7.ation of the Macintosh System Software User's Guide? (1 =poor ... 6 =excellent) 

l I. How would you rate the Macintosh Utilities User's Guide overall? (1 =poor ... 6 =excellent) 

12 . How much of the Macintosh Utilities User's Guide have you read? (l=entire manual, 2=specific chapters, 
3 =for reference only, 4 =none of it) 

13. How easy was the Macintosh Utilities User's Guide to read and understand? (l=difficult. .. 6= very easy) 

14. How would you rate the organization of the Macintosh Utilities User's Guide? (l =poor. . . 6=excellent) 

15. How easy was it to find the information you needed? (l =difficult. .. 6=very easy) 

16. Please describe any errors or inconsistencies you may have encountered with the Macintosh Utilities User's Guide. 
(Page numbers would be helpful.) 

17. Please describe any errors or inconsistencies you may have encountered with the Macintosh System Software User's Guide. 
(Page numbers would be helpful.) 

.8. What suggestions do you have for improving the Macintosh system software and utilities? 

Thanks for your time and effort. 030-3282-A 



Tuck end flap inside back 
cover when using manual. 



THE APPLE PUBUSIDNG SYSTEM 

This Apple manual was written, edited, and 
composed on a desktop publishing system 
using Apple Macintosh® computers and 
Microsoft® Word. Proof pages were created 
on the Apple LaserWriter® Plus; final pages 
were printed on a Varityper® vr600™. Line 

~
was created using Adobe Illustrator™ and 
eset on a Linotronic® 300. POSTSCRIPT®, 
LaserWriter page-description language, 
developed by Adobe Systems 

ncorporated. 

ext type and display type are Apple's 
orporate font, a condensed version of 
aramond. Bullets are ITC Zapf 
ingbats®. Some elements, such as 
rogram listings, are set in Apple Courier, 
fixed-width font. 
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