


































































































































































































































































































































































































































































































































































































































































































































































































































































































































JymLols 
.rtf, .rtfd, 103 
.wbn, 110 
.wbt, 110 
56K, 236 
file, definition of, 49 

A 
AAUiports 

what are they? 426 
and Ethernet ports, 426 
identifying symbol, 426 

About.Com, 262 
About This Mac 

build number of your OS, 25 
serial number of your iMac, 25 

Acrobat Reader, 77 
active window, what is it? 54 
Adams, Douglas, 95 
ADB, Apple Desktop Bus, 427 
addition symbol, 66 
Address Book, 351-360 

what's what, at a glance, 351 
fax using addresses from Address Book, 193-194 
make a Sticky note out of text in any field, 357 
using FAXstf to send faxes, 353 

Administrator account 
automatically log in without password, 224 
initial setup, 14 
make adjustments to it, 224 

Adobe Acrobat, 417 
Adobe Acrobat Reader, 77 
Advanced Research Projects Agency, 227 
alert sounds, choose a different one, 219 
aliases, 394-397 

what are they? 394 
deleting an alias, 397 
drag-and-drop to open files, 395 
finding the original file linked to the alias, 397 
icon of an alias, how to recognize it, 394, 396 
make an alias, 396 

of an open document, 396 
without "alias" in the file name, 396 
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move an alias, 397 
put an alias in the Favorites folder, 395 
rename an alias, 397 
some aliases are automatically created, 395 

AltaVista, 262 
always-on connection, broadband, 6 
America Online 

what is it? 8 
"Bring Your Own Access," 11 

AOL is your ISP, 9 
you can use an ISP and AOL, 9 

can get AOL mail only through AOL, 330, 349 
example of an email form in AOL, 229 
go to the web, 8, 251 
install it, 9 
log off, how to, 264 
problem with OS X and AOL, 9-10 
sign off, but do not quit, 251 
village metaphor, 8-9 

analog, what is it? 236 
AOL. See America Online 
apostrophes, how to type real ones, 103 
appearance options, 216 
Apple Adapter Unit Interface, 426 
Apple Computer, Inc., web address, xx 
Apple Desktop Bus, ADB, 427 
Apple LaserWriters 

adapters for Ethernet, 426 
Apple menu 
"Get Mac OS X Software ... , " 221 
Apple Pro Speakers 

illustration of port, 70, 424 
AppleScript, 82 
Apple System Profiler, 410 
Apple Talk 

printing with AppleTalk, 126 
AppleWorks 

Button Bar, customize it, 121 
Clippings palette, 150, 181 
create a database, 133-134 
create a drawing, 171-176 
create a painting, 161-166 
create a slide presentation, 179-188 
create a spreadsheet, 145-158 



create a word processing document 
(type and fonnat a page), 113-123 

for more infonnation, 81 
Help files, 159 
integrating the modules, 81 
Starting Points palette explained, 112 
templates in AppleWorks, 81 
view the page larger, 113 

appl;cattons 
what are they? 75 
add icon to the Dock, 43 
have certain ones open automatically 

when you tum on your iMac, 224 
how to quit, 130 
icons are "fancy," 50 

Appl;cattons ;con ;n the Toolbar, 53 
Aqua,xix 
ARPA, 227 
ASCD file, 101 
Ask Jeeves, 262 
Atlas. See World Book encyclopedia 
attachments ;n emaU 

what are they? 342 
how to attach files, such as photos, 336 

backup 
backup your iMovie tiles, 391 
backup your iPhoto library, 390 
backup your iThnes library, 391 
how to backup, 205-212, 390 

if you have a SuperDrive, 390 
off-site storage, 390 

Bredderman-Barlow, Mary, 344 
baud rate, 236 
Baykal, Jay, 377 
Baysan, Oya, 377 
beta software, 221 
be:der tool, 175 
b;rthdays, keep track of, 356 
Bloomberg rad;o, 381 
Booda the Auss;e, 282 
Boolean operators, 422 
booting up, what is it? 24 
Briard, example of, 259 
broadband connection, 247 

what is it? 6, 247 
TCP/IP pane for broadband, 247-248 
usefulness of a broadband connection, 247 
you don't ever have to log off the Internet, 264 

Combo Drive 

Browser NetHound, 234 
browsers 

why you need one, 234 
change the defaults to your liking, 256-257 
change the toolbar, 257 
Home button; set it to your preference, 257 
how to open it (Internet Explorer), 250 
set a default for your browser's email, 263 

bum a CD or DVD, 209-212 
bus, what is it? 425 

c 
cable connection to Internet, 6, 247 
cable modem, 238 
Calculator, 82 

Distance Calculator in the World Book, 109 
PCalc provides a printable tape, 95 

card readers, 272 
CDDB, what is it? 308 
CDs 

burn a CD (copy files onto it), 210-211 
CDR label on a CD changes after burning, 210-211 
different kinds of cos 

CD-ROM, CD-R, CD-RW, 209, 390 
inserting and removing, 68 
play a music CD, 69 
prepare disc for burning, depending on data, 210 
which ones can you record onto, 209 
which ones can you rewrite, 209 

channels ;n Sherlock, 412-422 
Chess,83 
chocolate pecan p;e, 418 
Class;c environment, 40~9 

example of startup screen, 24 
Clear and Delete, 123 
cUck-and-drag 

what does it mean, 26 
as opposed to press-and-drag, 35 

cl;pboard, 122 
Clock in the Dock, 83 
Close button (red), 28 
Close your documents, 129 
Columnv;ew 

blue scroller along the bottom, 41 
button icon in the window Toolbar, 52 
how to use Column View, 41, 65 
show more columns, 41 
triangles pointing toward the right, 41 
widen the columns, 41 

ComboDrive, 206 
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Command-click 

Command-click, 64 
Command key, 66 
CompadRash, 272 
Computer icon in Toolbar 

what the window displays, 53 
connecting several computers, 426. See also Ethernet. 
connecting to the Internet 

broadband connection, 6, 247 
dial-up connection, 6 

how to set up the modem connection, 240--246 
how to log on, 250--251 
networkconnection,6 
server, importance of, 6 
through America Online, 9-11 

connedors on the ends of cables 
what are they? 425 
male or female? 425 
pins, 425 

contextual menus (Control-click) 
on aDVD, 212 
to get Dock preferences, 45 

contiguous, what does it mean? 65 
Control key, 66 
convert 

music files from one format to another, 305 
photos to other file formats, 300 
temperatures, 95 

copy 
copy a file from one place to another, 61 
files onto a CD, 206-207, 209-211 
files onto a DVD, 2o6-207, 212 
files to your hard disk, 207-208 
text, 122 

credit cards, using them on the Internet, 11 
crystal ball icon (iDisk), 322-323 
cursor, what is it? 26, 114 
customize the appearance of Finder windows, 400 
customize the Toolbar pane, 399. 

See also Toolbar in Finder windows. 
cut (remove) text, 122 

D 
daisy chain, 427 
DAP, Directory Access Protocol, 360 
data, what does it mean, 78 
database 

what is it, what can you do with it? 78, 133 
create and format a database, 135-144 
example of a simple database, 133 
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Davis, Nancy, vi 
Delete and Clear, 123 
demo software, 221 
Desktop preferences 

change the background image, 215 
with iPhoto, 299 

Developer Tools, 93 
DHCP,248 
dial-up Internet account 

how to log on and off the Internet, 250--251 
set up the modem connection, 240--246 

digital, what is it? 236 
Digital Subscriber Line, 238. See alro DSL. 
digital video, 361 
disks/discs. See alro hard disk, cos, DVDs. 

why they're spelled differently, 205 
display 

if the text looks a little blurry on the screen, 216 
power light on the display, 72 
prolong the life of your flat-panel display, 71 

division symbol, 66 
Dock,42-45 

illustration of the Dock on the Desktop, 24 
what is each item in the Dock, 42 
add items to the Dock, 43 
change the minimizing effect (Genie vs. Scale), 44 
fax icons that appear in the Dock while faxing, 199 
folders in the Dock, how they act, 43 
hide or show the Dock, 44 
how to open files from the Dock, 42 
missing or wrong icons, 45 
move the Dock to the side of your screen, 44 
preferences for the Dock, 44 
quit an application from the Dock, 45, 130 
rearrange or move items in the Dock, 44 
resize the Dock, 44 
stop the icons from bouncing, 44 
System Preferences icon in, 46 
triangle in the Dock, under an icon, 42 
view "Help tags," 42 
which items automatically connect to the Internet, 42 

documents 
close them, 129 
double-click to open a document, 51 
find the document you created, 131 
icons match the application, 51 
save them, 124 
upper-right comer is turned down, 51 

Documents folder 
find the document you created, 131 
saving files into it, 124 



Doll Tearsheet, 115, 120 
double-click 

adjust the speed you need to click, 47-48 
how to do it, 26 

drag, what does it mean, 26 
drag-and-drop to open files, 395 
drawing, how to create one, 171-176 
drilling down through a directory, 261 
DSL connection 

what is it? 6, 238 
in apartment or office buildings, 248 
what does DSL stand for? 6, 16 

Dugger, Billy, 344 
duplicate a folder or file, 59 
DVDs 

burning files onto DVDs, 212 
how to play movie DVDs, 84-87 
inserting and removing, 68 

DVD Player application, 84-87 
Dynamic Host Configuration Protocol, 248 

E 
earl, 235 
earphones port, 70, 424 
Earth Link 

what is it? what does it cost? 10 
get broadband from EarthLink, 15 
national ISP, 7, 10 

Electric Library search tool, 262 
email 

what is it? 228 
addresses, what they look like, 228 
ALL CAPS is considered shouting, 230 
check your Mac.com account anywhere in the world, 321 
examples of, 229 
fields in a message, what to type in them, 229 
send photos from iPhoto, 295 
send Uri an email, 263 
set a default for your browser's email, 263 

encode,309 
encryption, what is it? 11 
Energy Saver to sleep your iMac, 71 
Engst, Adam, 267 
enter, what does it mean, 79 
entry page, what is it? 233 
Epson printer 

photo of the ports on the back side, 428 
Escape key, 66, 402 
ESPN,381 
EtherMac iPrint Adapters, 426 

fields 

Ethernet 
what is it? 426-428 
adaptor (transceiver), 426 
broadband connections use Ethernet, 6, 247 
connecting several computers, 426 
Ethernet ports (RJ45) 

how to tell Ethernet ports from modem ports, 426 
identifying symbol, 426 
photos of, 4, 424, 426 

standard IEEE 802.3, 427 
extensions, 388 

what are they? 388 
why are extensions important? 388 
examples of document extensions, 389 
hiding or showing extensions, 388, 389 
illegal characters, 389 
in web addresses, 255 

external modems, 424 

y 
FAQ, what is it? 230 
Fanllon, 426 
Favorites icon in Toolbar 

what are Favorites? 53 
FAXstf X, 189-204, 353 

Fax Browser 
set it up, 193-194 
use it, 201-202 

fax icons that appear in the Dock, 199 
install the application, 190--204 

set it up, 193-194 
Modem Center 

preferences for, 204 
set it up to fax, 195-196 

prevent FAXstf from picking up the phone, 200 
print a fax, 203 
receive a fax, 200 
send a fax, 197-198 
set up your printer to fax, 191-192 
view a fax, 202 

Fax Browser 
part ofFAXstf, 190--204 
set it up, 193-194 
use it, 201-202 

female connector, 425. 
fields 

what are they? 229 
enter data into fields, 138 
select fields backwards and fotwards, 138 
Tab to choose the next field, 13 
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Finder 

Finder 
customize the appearance of Finder windows, 400 
Finder Preferences, 401 
relaunching, 403 

Finder windows. See windows. 
Find and Replace, 100 
find any file on your hard disk, 411 
firewall, 247 
Fire Wire 

and electronic devices, 427 
daisy chain, 427 
FireWire cable, where to order one, 361 
identifying symbol, 361 
port, photo of, 424 
the big deal about FireWire, 427 

first level of your computer, 417 
first rule on the Madntosh, 116 
Fkeys,66 
flame, flame war, what is it? 230 
floating Clock, 83 
folders 

what are they? 50 
act like manila folders, 50 
add icons to the Dock, 43 
are technically also files, 49 
changing View Options, 400 
copy a file into a folder (don't just move it), 61 
drag a folder into a window, 58 
duplicate a folder or file, 59 
make a new folder, 54 

with a keyboard shortcut, 67 
move folders from one place to another, 56 
move them around in a window, 57 
open folders to windows, 54 

active windows, 54 
put something inside a folder, 58 
rename folders, 55 
take something out of a folder, 60 

force quit, 402, 403 
formatting text, 116-120 

guidelines for creating professional-level text, 132 
remove the fonnatting, 119 

freeware, 221, 262 
frequently asked questions (FAQ), 230 
function in a spreadsheet, 155 
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0 
"Genie Effect" of minimized windows, 30 

switch to the "Scale Effect," 44 
"Get Mac OS X Software ••• ," 221 

General preferences, 216 
Glossbrenner, Alfred and Emily, 262 
Google 

find a newsgroup, 231 
search for infonnation, 258-262 

gray items in the menu, 32 
gray Toolbar in a window, 54 
green button in a window, 28 

H 
Happy Mac icon, 24 
hard disk 

icon that represents your hard disk, 28, 33 
window showing hard disk items, 28 

put it to sleep to save energy, 71 
hardware, 24 
headphones port, 70, 424 
Hein, Simeon, 283 
Help tags 

in Sherlock, 412 
in the Dock, 42 

Hester, Nolan, 136 
Hide/Show Toolbar button, 28 
hierarchical menus, 36-37 
highlight 

change its color, 216 
indicates text is selected, 116 

h-menus, 36-37 
Home 

what is it? 53 
don't rename any folders in Home, 53 
move a folder into Home, 56 
see what's inside, 57 

Home Page 
build a web site with iTools, 324-328 

home page in a web site, 233 
Home page in your browser, 257 
horsey-looking port, 428 
HotBot, 262 
hot swapping 

what is it? 427 
and FireWire, 427 

Howell, Emma Jean, 5 
hub for USB devices, 427 



J 
1-beam 

how to position it where you want it, 114-115 
iCarcls, send them to friends and family, 318-319 
icons 

what are they? 50 
application icons, what they are, 50 
arrows on icons indicate aliases, 394 
arrow (tiny) on an icon, 394 
creatingicons,407 
document icons, how they work, 51 
folders icons, what they do, 50 
moving icons, 407 

Icon View 
button in the window Toolbar, 52 
select more than one file or folder while in Icon View, 64 

iDisk, aU about it, 322-323 
buy more space, 328 

iDVD, what is it? 375 
IEEE,427 
IUegal characters in file names, 389 
iMacs 

how to turn it on, 5 
serial number of your iMac, 25 
what kind of disk drive does it have? 2o6 
quotes regarding 

doesn't look like a computer, 386 
Fords vs. Lamborghinis, 2 
iThnes, 266 
Muse, 74 
PCS vs. Macs, 2 
scientist, planet, 226 

Image Capture, 88-92 
settings for your camera before you import, 88 

IMAP, 238 
iMovie, 361-376 

backup your iMovie files, 391 
don't let iMovies gobble up your 

hard disk storage space, 391 
five basic steps to making an iMovie, 362 
preserve disk space by emptying the trash, 365 
viewing your QuickTime movie with 

an older version of QuickTime Player, 375 
incoming mall server, what is it? 21 
insertion point 

how to position it where you want it, 114-115 
importance of the insertion point, 113 

Integrated Services Digital Network, 239 

iPhoto 

Internet 
what is it? 227 
brief history, 227 
glossary of terms, 238-239 
is not the World Wide Web, 227 
mailing lists and how to join one, 232 
newsgroups and how to find one, 230--231 
search the Internet and the ~b. 258-262 

using Sherlock, 418-419 
servers, importance of, 6 
shop on the web, 420--421 

Internet connection 
how to log off, 264 
how to log on, 250--251 
set the Network preferences, 242-248 
set the preferences for your modem, 246 
tell your iMac to connect automatically, 245 
types of connections, 6, 16 

for traveling, 10 
Internet Connect utility 

add modem status to menu bar, 251 
log off of the Internet, 264 
log on to the Internet, 250--251 

Internet Radio, 314 
use QuickTime to listen to the radio, 379, 384 

Internet Service Provider. See ISP. 
IP address, 244, 248 
iPhoto 

1-Click Ordering, 291 
Add button, 276 
Albums, all about them, 276-277 
arrange photos into groups, 274, 279 
backup your iPhoto Ubrary, 390 
checkmark for marking and searching photos, 281 
comments, where to enter them, 275, 279 
convert photos to other formats, 300 
create a Book of your photos, 289-290 

order your Book, 291 
yellow triangle on a photo, 290 

create a Screen Saver on your iMac, 299 
create a Slide Show to send someone else, 303 
create a Slide Show to show on your iMac, 293-294 
create a web site with your photos, 297-298 

edit your site with HomePage, 324-328 
export a web site for posting elsewhere, 301 

crop a photo, 284 
customize the editing toolbar, 288 
delete photos from iPhoto, 276--277 
delete photos from your camera while importing, 271 
Desktop background, change it with iPhoto, 299 
duplicate photos before making changes, 283 
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iPods 

edit your photos, 282-288 
undo your edits, or revert, 282 

email your photos, 295 
America Online users won't see them, 295 

export photos 
as web pages for posting on another site, 301 
in other formats, 300 

file formats iPhoto can use, 304 
headlines and captions come from titles 

and comments, 279 
HomePage, 297-298 

example of a web site, 298 
remove a HomePage album from the web site, 297 

ideal photo format for web pages, 326 
import photos 

from a card reader, 272 
from a CD or from your hard disk, 273 
from a digital camera, 271 

information on each photo file, 275 
install it, if it isn't already, 268-269 
JPG, ]PEG, what is it? 304 
keywords, assign them and search for them, 280-281 
Last Import Roll, 273 
list of compatible cameras and card readers, 267 
main window, explanation of, 270 
make your photos stronger, 284 
open a photo in a separate window, 288 
order real prints of your digital photos, 296 
order your Book of photos, 291 
organize your photos into Albums, 276-277, 278 
Photo Library 

backup the iPhoto library, 390 
how to find the iPhoto Library, 390 
shows all of your photos, 276-277 

Play button, 294 
preferences and what they are, 275 
print your photos to your desktop printer, 292 
red-eye, reduce it, 285 
revert to original photo after editing, 282 
roll number, what that means, 270 
rotate a photo, 285 
search for photos, 280-281 
thumbnails to larger photos on web site, 298 
titles, where to enter them, 275, 279 
undo your editing, or revert, 282 
version used in this book, 268 
Views in iPhoto, 274 
warning of damage upon disconnecting, 271 
where the photos are stored on your hard disk, 304 
yellow triangle on a photo, 290 

436 

iPods, 305,312 
ISDN, 239 
ISP 

what is it? (Internet Service Provider), 7 
AOLisyouriSP,9, 11 

you can use both AOL and an ISP, 11 
choose local or national, 11 
EarthLink, 7, 15 

what it costs, 10 
how an ISP works, 7 
local vs. national providers, 7 
reasons for wanting a national ISP, 10 

iTools 
what is it? 315 
who can get an iTools account? 315 
email, Mac.com account, 320 

autoreply to messages, 321 
check mail anywhere in the world, 321 
fmward your mail, 321 
get one for yourself, 316-317 

HomePage 
build a web site with iTools, 324-328 

iCards, send them to friends and family, 318,318-319 
iDisk, all about it, 322-323 

buy more space, 328 
ISP, iTools is not an 1SP, 18 
log in to your account, 316 
password question and answer, 18 
share files with friends, 323 

iTunes, 305-314 

J 

what's so great about iThnes? 309 
backup your iThnes Library, 391 
dazzling live visual-effects show, 305-314 
iPod, transfer songs to, 312 
iThnes interface, at a glance, 313 
play songs without putting in the CD, 308 
Radio Thner, 314 
select a range of songs, 310 

JPG, JPEG, what is it? 304 

K 
keyboard 

choose layout in the set-up process, 13 
keys to change the volume, 70 
USB ports on the keyboard, 427 

keyboard shortcuts 
how to use them, 66-67 
to Trash files, 63 



L 
LAN, local area network, 16,426 
LDAP, Lightweight Diredory Access Protocol 360 . , 
LeVitus, Bob, 266 
lightning storms, 3 
links on a web page, 235, 255 
List View 

button in the window Toolbar, 52 
disclosure triangles in List View, 39 
expand (open) folders, 39,40 
organize the contents, 39 

in the opposite order, 39 
rearrange the columns, 39 
resize the columns, 39 
select more than one file or folder, 65 
viewing contents in List View, 40 

local area network, LAN, 16, 426 
local provider. See ISP. 
Location, how to make one, 243 
lock a file, 393, 406 
Login preferences, 224 
log in to the iMac 

assign applications to open automatically, 224 
assign photos to users, 223 

log on, log off to the Internet, 239 
what does it mean? 225 
different from logging in to your iMac, 225 
how to log off, 264 

M 
Mac.com account 

how to get one, 316-317 
autoreply to email, 321 
check your Mac.com account anywhere in the world, 321 
forward your email, 321 

Madntosh HD icon 
opens your hard disk window, 28, 33 

Macosg 
what is it? 24 
Classic environment and OS 9, 24-25, 408-409 

Mac OSX 
what is it? 25 
build number of your version, 25 
example of Mac OS X Desktop, 24-25 
for more information about it 

'!be Little Mac OS X Book, xix 
web addresses, xx 

how to pronounce it, 25, xix 
importance of Administrator, 14 

Modem Center 

Macs. See iMacs. 
Mac The Dog, 299 
Macworld, 361 
magnetic media, 205 
Mail, 329-350 

auto-responder, 335 
can't apply formatting to selected text in email, 338 
delete unwanted funk mail, 331 
delete mail without having to open it, 331 
discourage unwanted email, 341 
extra features with your Mac.com account, 320-321 
get a Mac.com email address, 316-317 
how to find the POP address, 349 
IMAP servers 

Apple's IMAP server, 345-347 
copy Personal Mailbox to computer, 347 
full mailbox, 347 

manually mark an email you've already read 
as "unread," 343 

setup when you first turned on the iMac, 20 
SMTP (host, password, user ID), 350 
spam, 341 
vCard, 359 

male connedor, 425 
Map Search in the World Book, 109 
Media Ejed key, 68 
Memory Stick, 272 
menu bar and menus, 32-37 

add modem status to menu bar, 251 
example of menu bar and a menu, 32 
gray menu items, 32 
hierarchical menus (h-menus), 36-37 
how to use them, 32-37 
practice: 

change window view, 34 
select an item from a menu, 33-34 

put the modem status icon in the menu bar, 246 
put the Sound menu in the menu bar, 219 
triangle at the bottom of a long menu, 37 

Microsoft 
windows are different from Windows, 28 

mini-glossary of Internet terms, 238 
Minimize button (yellow) 

what it does, 30 
where it is, 28 
reopen a minimized window, 30 

Modem Center 
part of FAXstf, 190 
preferences for, 204 
set it up to fax, 195-196 
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modems 

modems 
what is a modem? 236 
broadbandconnection,6,247 
cable modem, 238 
dial-up connection (telephone), 6 

set up a dial-up modem connection, 240, 242-248 
internal modem on your iMac 

identifying symbol, 426 
photograph of the modem port, 4, 424, 426 

protect the connection, 3 
put the modem status icon in the menu bar, 246 
set the preferences for your modem, 246 
turn the sound off, 246 

modifier keys, 66 
monitors (displays) 

external monitor port, 424 
if the text looks a little blurry, 216 
power light on the monitor, 72 
prolong the life of your flat-panel display, 71 

mouse 
adjust the tracking speed, 47-48 
how to use it, 26 

single-click, double-click, etc., 26 
make it move across the screen faster, 47-48 
preferences for, 46 

mouse pad 
what is it? 27 
if you run out of room on it, 27 

movies, how to play them, 84--87 
MP3 audio files 

what are they? 306 
where you can play these files, 210 

multiplication symbol, 66 
music 

royalty-free music for you on Apple's site, 323 
music cos, how to play them, 69 

mute the sound, 70 
use the Sound preferences, 219 

My Channel, in Sherlock, 412 

N 
navigation bar, 252-253 
Nelson, Lew, 361 
Netlnfo Manager, 404 
Netscape browser, 234 
network 

what is it? 239 
Ethernet, 426 
LAN, local area network, 16, 426 
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Network icon in the Computer window, 53 
Network preferences 

DNS, 244 
enter your settings to get connected 

via telephone modem, 242-248 
IP Address, 244 
PPP pane, 245 
TCPIIP pane, 244 

newsgroups,230-231 
find a newsgroup, 231 

non-contiguous, what does it mean, 65 
Norrena, Jimbo, vi, 344 
Northern Light search tool, 262 
numeric keypad, 66 

0 
Ofoto for digital photos, 267 
OmniGroup, 234 
Open menu command, 113 

explanation of Open dialog box and columns, 273 
operating system 

what is it? 25 
which one is your computer running? 25 

optical media, 205 
Option key, 66 
Ostheimer, Hope, 344 
Otto Matic, 94 

open the manual in Acrobat Reader, 77, 94 
outgoing mail server, what is it? 21, 350 

.P 
painting 

create a painting, 161-169 
paint tools, 161-164 

parallel ports, 428 
passwords 

hint for user account, 14 
importance of Administrator password, 14 
iTools password question and answer, 18 
password hint for login, 223 
require a password to deactivate 

your Screen Saver, 217-218 
skip the password for login, 223 
standard password guidelines, 405 
store in a Rolodex, 18 
user account password for ISP is different 

from email password, 21 
paste text, 122 
PCalc, 95 



PDFs 
what are they? n 
create them in Preview, 103 
open in Acrobat Reader, n 
save any file as a PDF, 103 

periods, type one space after them, 114 
peripherals, 423-428 

what are they? 424 
connecting and disconnecting, 425 
where to plug in peripherals, 424 

photos 
ideal fonnat for web pages, 326 
if you don't have a digital camera, 267 
import and do stuff with Image Capture, 88 
import and do stuff with iPhoto. See iPhoto. 
order real prints of your digital photos, 296 
red-eye, reduce it in iPhoto, 285 
email photos 

as attachments using Mail, 336 
using iPhoto, 295 

use your photo as a Desktop background, 215 
view them quickly in Preview, 96 

pins, 425. See also connectors on the ends of cables. 
play a music CD, 69 
pointer 

cursor, also knovm as, 26 
follows the mouse movement, 26 
plus sign in the pointer, 61 
tip of the pointer is the important part, 26, 29 

ports, 423-428 
MUI ports, 426 
Apple Pro Speakers port, 70 
Ethernetports,426 

connect your old computer to your new iMac, 426 
headphones, 70 
identifying symbols, 426 
parallel ports, 428 
photos of iMac ports, 4, 424, 428 
serial ports, 428 
speakers, 70 
USB ports, 425 

photo of, 428 
what are they? 5, 424 

Power button 
where is it? 5, 424 
not the best way to shut down, 71, 72 

power cord, where to plug it in, 4, 424 
PPPoE,248 
PPP pane fn Network preferences, 245 
prebuffering streams, 314 
presentation, create one in AppleWorks, 179-188 

Recent Items 

press-and-drag 
what does it mean, 26 
as opposed to click-and-drag, 35 
move a window with press-and-drag, 29 

Preview, 96 
Print Center 

add your printer to the Printing List, 126-128 
set it up for faxing, 191-192 

Printer List, 126-128 
printers 

Epson, ports on the back, 428 
printing 

add your printer to the Printing List, 126-128 
fax with FAXstf, 191-192 
print your database, 144 
print your documents, 125 
print your photos from iPhoto, 292 

privileges, 404. See also root user. 
programming, what is it? 75 
protocol, what is it? 230, 346 
providers. See ISP. 
Proxies, 247 
pulse vs. tone phones, 246 

Q 
QTVR, Quicklime Virtual Reality, 3n 
Quicken Deluxe, 96 
Quicklime 

create a slide show in iPhoto, 303 
QuickTlffie movies, 377 

identifying icon, 382 
play a movie, 303 

Quicklime Player, 3n-384 
what's what, at a glance, 378 
1V and radio channels, 379 
why are some QuickTime icons bigger than others? 382 

quit an application, 130 
force quit an application, 402-403 

quotation marks, how to type real ones, 103 

radio 
play the radio on your iMac through 11\mes, 314 
use QuickTime to listen to the radio, 377, 379, 384 

Reader (Acrobat), n 
read-only files, 406 
re-authenticate to make changes, 405 
Reber, Kate, vi 
Recent Items, customize the number of, 216 
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records in a database 

records in a database, 139 
red button in a window, 28 
relaunch the Finder, 403 
remote server, 346 
rename a file or folder, 55 
resize 

columns in List View; 39 
windows,29 

Rich Text Format, 103 
rip a song in iTunes, 309 
robots, 259 
root password, 405 
root user, 404, 405 

.rtf, .rtfd, 103 
ruler in a word processor, 113 
Rule Number One on the Madntosh, 116 
Russell, Phil and Leigh, 361 

J 
save your documents, 124 

"Scale Effectn of minimized windows, 30 
switch to the "Genie Effect," 44 
sdentific calculator, 95 
Screen Saver, 217-218 

make a Screen Saver with iPhoto, 299 
turn it off, 217 

scroll bars and scrollers, 30-31 
make adjusbnents to their behavior, 216 

Search.Com, 262 
search for information 

on the web, 258-262 
limit your search with quotation marks, 259 
list of search tools, 262 
using a directory, 261 
using Google, 259 

search for files on your h~ disk, 413--415 
securitylock,424 
selecting text, 116 

select entire paragraphs for formatting, 117 
select more than one file or folder 

in Column View, 65 
in Icon View, 64 
in List View, 65 

serial number of your iMac, 25, 410 
serial ports, 427, 428 

serial printers, 428 
server, what is it? 239, 345 
Services, 98 
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setting up your iMac 
choosing EarthLink as your ISP, 7, 10, 15 
connect a phone cord for registering, 4 
keybo~layoutoption, 13 
Mail accounts, 20-21 
registration information, 13 
set-up process, 12-22 

connection options, 16 
Mail setup, 20-21 
network options, 17 
registering with Apple, 19 
telephone modem options, 17 
time zone, choosing one, 22 
wireless options, 17 

Shakespeare, William, 115, 120 
shareware, 221, 262 
Sherlock, 411--422 

what is Sherlock? 411 
what's what, at a glance, 412 

Advanced Search button, 422 
channels, 412,418-419 

what are they? 412 
channel icons, illustrations of, 418 
customize those empty slots, 412 

Contents button, 417 
searchable text formats, 417 
searching text files, 417 

indexing files, 417 
limit your search 

using Boolean operators, 422 
using quotation marks, 418 

removing a folder, 416 
resizing windows and panels, 419 
search 

a particular folder, 416 
if AOL is your only Internet service, 411 
the Internet, 418 
your h~ disk, 413 

Search button, 418 
shopping on the Internet, 420 

eBay, 421 
volumes, 416 

Sherlock Holmes hat, 411 
Shift-click, 64 
Shift key, 66-67 
short name, what is it? 223 
shouting online, 230 
Show Info window, 392 

create your own icons for your files and folders, 393, 407 
how to add comments, 392 
preview documents, images, and QuickTime movies, 393 



shut down, 72 
vs. leaving your iMac on, 72 

Shuttertly for digital photos, 267 
Sidney, Mary, 115, 120, 422 
single-click, how to do it, 26 
sleep and wake your iMac, 71 
slide presentation, create one in AppleWorks, 179-188 
SmartMedia, 272 
SMTP, what is it? 21 
software 

what is it? 24 
automatically update your Apple software, 220 
beta, demo, freeware, shareware, 221 
free software on Apple's site, 323 
get updates to non-Apple software, 221 
search sites for software, 262 

Software Update, how to use it, 220 
SOS: Save Often Sweetheart, 124 
Sound preferences, 219 
Spacebar, 66 
speakers 

choose the sound output, 219 
ports for speakers, 70 

Speech, 101 
speed of modem, 236 
Spelling menu option, 100 
Spencer, Edmund, 344 
spiders, 259 
spreadsheet 

what is it, what can you do with it? 79 145 
create and format a spreadsheet, 147-158 

squirrelly applications-what to do? 402 
Stickies, 97-98 
Streaming content, what is it? 381 
subtraction symbol, 66 
SuperDrive, 2o6, 390 
surf the web 

how to do it, 250-264 
what does it mean? 225 

surge protector, 3 
symbols on ports, 426-428 
System Preferences 

brief overview; 99 
where to find them, 214 
how to show them all again, 214 
Classic, 408-409 
Desktop, 215 
Dock, 44 
Energy Saver to sleep your iMac, 71 
General,216 
Internet, 317 

Toolbar in Finder windows 

Login, 224 
Mouse, 46 
Network preferences, 242-248 
Screen Saver, 217-218 
Software Update, 220 
Sound,219 
Users, 222-223 

~r1 

Tab key 
to select fields backwards and forwards, 138 

Taylor, Laura Egley, iv, vi 
TCP /IP pane in Network preferences, 244 
telephone modem 

dial-up connection to the Internet, 6 
set it up, 242-248 

template, what does it mean, 81 
text 

changing the typeface, size, color, etc., 116-120 
formatting text, 116-120 
if the text on your monitor looks a little blurry, 216 

Text Color dialog box, 119 
TextEdit, 100-103 

add photos to a page, 102 
text-only file, 101 
text smoothing, 216 
Thomas, Tim, 361 
Thornton, Elbabeth, 283 
title bar of a window 

in an active window, 54 
title bar changes its name, 400-401 
where is it? 28 

Tollett, John 
digital artist quote, 74 
introduction, xix 
mouse pad design, 27 

Toolbar in Finder windows, 398 
add a file or folder to the Toolbar, 48 
add Bum icon (cos or DVDs) to the Toolbar, 211 
Back button, 52 
colored buttons, 28 
customize the Toolbar pane icons, 399 
double-arrow at the right end of the Toolbar, 48, 398 
gray Toolbar, 54 
Hide/Show Toolbar button, 28, 52 
how to customize the Finder window Toolbar, 398 
icons in the Toolbar, 52 

Applications, 52-53 
Computer, 52-53 
Favorites, 52-53 
Home, 52-53 
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transceiver 

rearrange items in the Toolbar, 398 
remove items from the Toolbar, 48 
too many icons? 398 
View buttons, 38, 52 
when the Toolbar is hidden, separate windows open, 52 

transceiver, 426. See also Ethernet. 
Trash basket, how to use it, 62-63 
traveling, Internet connection for, 10 
tum on your iMac, 5 

for the first time (set-up process), 12-22 
typing. See word processing. 
typos, how to fix them, 114-115 

u 
ugly monster, 168 
Ultimate Answer, 95 
Undo, 122 
Uniform Resource Locator, 235 
Universal Serial Bus. See USB. 
untitled folder, how to name it, 55 
URL 

what is it? 235 
how to enter a URL to find a web site, 252-253 

Url Ratz, 235 
Url's Internet Cafe, 27, 252 
USB 

what is USB? 425 
interchangeable input devices, 427 
on the keyboard, 427 
USB ports, 424, 427 

photo of USB hub, 427 
user account ID for your ISP, 21 
users 

why to have other users, 14, 222 
assign photos to users for login, 223 
Home for each user, 53 
how to create another user, 222 
open files and applications automatically on login, 224 
password hint, 14 
setting up your own user account, 14 
skip the password so young users can log in, 223 

v 
vCard,359 
View buttons, 38-41 
View menu, 34 
View Options, 400 

customize the appearance of Finder windows, 400 
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~ewsoflrindows,~1 
~llage of America Online, 8-9 
volume (sound) 

change it from the keyboard, 70 
change the main volume or the alert sounds, 219 

volumes (as in disks), 416 
VTR, ~deo tape recorder, 362 

w 
wake up your iMac, 71 
WAN, wide area network, 426 
.wbn, 110 
.wbt, 110 
web addresses 

caps or lowercase letters in an address, 253 
enter a corporate web address, 255 
find a newsgroup, 231 
Netscape browser, 234 
OmniWeb browser, 234 
URL (Uniform Resource Locator), 235 
where NOT to type a web address, 253 
where to type in a web address, 252 

web pages. See also web sites. 
what are they? 233 
build your own 

with Image Capture, 89 
with iPhoto, 297-298 

web sites 
add web site addresses to the Dock, 43 
Back button, 254 
find a corporate web site easily, 255 
Forward button, 254 
how to enter a web address, 252-253 
how to get around a web site, 254 
how to go to a web site, 252-253 
links on a web page, 235,255 
make the text larger on a web page, 256 
see a list of pages you've been to, 254 
send email from a web page, 263 
web addresses for: 

Apple, XX 

AppleWorks information, 81 
check your Mac.com email anywhere in the world, 321 
compatible camera, printers, digital card readers, 267 
EarthLink, 15 
entertaining QuickT1me content, 379 
film processors who can post your photos 

on the web to download, 267 
Google search tool, 258 
iMovie info and downloads, 369 



iPhoto infonnation, 267 
join a mailing list, 232 
list of search tools, 262 
Louvre Museum, 382 
MacAddict, XX 

MacFixit, XX 

MacinTouch, xx 
MacMinute, xx 
Mac OS X hints, xx 
MacWarehouse, xx 
peripherals, 424 
Url's Internet Cafe, 252 
VersionTracker, xx 

wide area network, WAN, 426 
Wilde, Ethan, 82 
Williams, Reilly (my Briard), 259 
Williams, Ryan, 344, 407 
Williams, Scarlett, 102, 295, 377 
windows 

what are they? 28 
active windows, what are they? 54 
blue things in the window edges (scrollers), 30-31 
close a window with a keyboard shortcut, 67 
colored buttons in the corner, 28 
Column View, 41, 65 
explanation of the various parts of windows, 28 
Hide/Show Tool bar button, 28 
hide Toolbar to open new, separate windows, 52 
Icon View, 64 
List View, 38-39, 65 
make all windows open in the same view, 401 
make new Finder windows open to your Home level, 401 
move a window, 29 
number of items in a window, 31 
open a new window every time 

you double-click a folder, 401 
quiz on window features, 31 
resize a window, 29 
scrollbars and scrollers, 30-31 
Toolbar icons, what are they? 52-53 
views of, 38-41 
View buttons, 38 

word processing 
what is it, what can you do with it? 78 
all about it, 113-123 
close your document, 129 
create another document, 129 
delete everything on the page, 115 
guidelines for creating professional-level text, 132 
if you made a big mistake, 129 

Zoom button 

revert to a previously saved version, 129 
using TextEdit, 100-103 
window features explained, 113 

word wrap, 114 
World Book encyclopedia, 104-110 
World Wide Web. See also web sites. 

what is it? 233 
why you need a browser, 234 
home page, entry page, 233 
is not the Internet, 227 
links, what are they? 235, 255 
search the web 

using Sherlock, 418-419 
using web search tools, 258-262 

shop on the web with Sherlock, 420-421 
web address, what is it, 235 

X 
X, what is it? 25 

4y 
Yahoo,262 
yellow button in a window, 28 

z 
Zip disks, copying to and from, 206-208 
Zoom button, 28, 29 
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John Tollett and Robin Williams 
We live on several acres just south of Santa Fe, 
New Mexico, where we can see every sunrise and 
sunset, every moonrise and moonset. And we can 
see the ski trails on the mountain. Between us we 
have four kids and several dogs. John has lots of 
electronic equipment and Robin has lots of books. 

Other books by Robin 
The Little Mac OS X Book 
The Little Mac Book, seventh edition (for Mac OS 9) 
The Little iBook Book 

(and John Tollett) 
The Mac is not a typewriter 
The Non-Designer's Design Book 
The Non-Designer's Type Book 
The Non-Designer's Web Book 

(and John Tollett) 
The Non-Designer's Scan and Print Book 

(and Sandee Cohen) 
Robin Williams Design Workshop 

(and John Tollett) 
Robin Williams Web Design Workshop 

(and John Tollett and Dave Rohr) 
Windows for Mac Users 

(and Cynthia Baron) 
A Blip in the continuum 

(and John Tollett) 
How to Boss Your Fonts Around (for Mac OS 9) 

and several other books 

Colophon 
We created this book on several Macintoshes 
running Mac OS X, sharing files across the office. 
We used Adobe InDesign 2.0, which is fabulous, 
especially the book features. Wow. The fonts 
used are the Tree family from [T-26], Garamond 
Condensed from Adobe Systems, and ITC Officina 
Sans from ITC. 
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The Little iMac Book 
Third Edition John Tollett & Robin Williams 

The head-turning and powerful iMac just keeps getting better! 
The newest generation of iMacs includes everything you need to connect to the Internet, 
send and receive email, transfer your digital photos to the computer and send them to 
friends, and even create your own music COs. And now The Little iMac Book is completely 
revised to cover all of the iMac's new features. There's no better way to learn the iMac than 
from the Mac community's leading teacher, Robin Williams, and her long-time collaborator 

and co-author, John Tollett. If you are new to the iMac, open this book, sit down at your iMac, and let Robin and John show 
you how to get started with your new computer. 

You' ll learn: 

• A.ll about the mouse, menus, icons, views, and folders 
• How to use the Dock 
• How to copy, move, and delete files 

Once you master mousing and getting around the 
Desktop, you'll also learn: 

• How to start a new document, make changes, save, 
print, and quit 

• How to use a word processor, database, spreadsheet, 
paint, and draw programs 

• How to send and receive faxes 
• How to create your own digital movies with iMovie 
• How to play music COs- or create your own 
• How to burn DVDs if your iMac has a SuperDrive 

About the authors 

Robin Williams' love for teaching and 
her real-world teaching experience has 
earned her the praise of students and 
critics around the world. She has written 
numerous best-selling and award-winning 

books, including The Littl~ Mac OS X Book, The Non
Designer's Design Book, and Robin Williams Web Design 
Workshop. Robin has helped hundreds of thousands of 
people to move forward with confidence. 

Book Level: 
Beginning Mac Users 

Shelf Category: 
Macintosh 

For Computers Using: 
Flat-panel iMacs 
and Mac OSX 

0 Peach pit Press 
1249 Eighth Street 
Berkeley, CA 94710 
800 283-9444 
510 524·2178 
510 524-2221 fax 
Find us on the World Wide Web 
at www.peachpit.com 

And then it's on to the Internet and the World Wide 
Web. You'll learn the basics of: 

• Getting connected to the Internet 
• Browsing the web 
• Searching the web using various tools 
• Receiving and sending email, including photos 
• Creating web pages of your photos and posting them 

on the Internet 
• Using your free iTools account from Apple to share 

files with family and friends 

This book is completely understandable, basic, and 
fun-as fun as the iMac itself. There's no better way 
to get up and running and productive on your iMac
and have a good time doing it. 

John Tollett is a Mac consultant and 
t rainer who has co-authored several books 
with Robin, including The Non-Designer's 
Web Book, The Little iBook Book, and 
Robin Williams Design Workshop. John 

has been a professional user of the Macintosh since 
1988, specializing in print and web design. 

USA $21.99 Canada $34.99 UK £16.99 

ISBN 0-321-11630-5 
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