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What This Book Will Do for You

We know you don’t want to read a dry reference book about Mac OS 8, and we
didn’t want to write one. We've tried to put together an easy, step-by-step way for
you to learn not only the fundamentals of Mac OS 8, but all the other facets of the
computing experience. Operating systems like Mac OS 8 don’t work without a
computer and other peripherals, so we've encapsulated much of the knowledge
we've garnered over the last ten years testing and writing about computer products.

Who Should Read This Book

This book is both for new users of Mac OS 8 and users who are upgrading from a
previous version of the Macintosh operating system. Mac OS 8 represents some
significant changes for the operating system, especially with a completely new
interface. Thus, we believe all users will benefit from reading it. (We'll refer to earlier
versions of the Macintosh operating system as System 7.X.)

Conventions Used in This Book

.

CAuTION

usr MiNuTE

Each hour conrains a section called “term review” to explain the new concepts that
we introduced. There is a question-and-answer section at the end of each hour that
anticipates questions or problems you may encounter along the way.

In addition to typographical conventions, the following special elements are
included ro set off different types of information to make them easily recognizable.

Special notes augment the material you are reading in each
hour. They clarify concepts and procedures.

You'll find numerous tips that offer shortcuts and solutions to
common problems.

The caution sections warn you about pitfalls. Reading them will
save you time and trouble.
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Hour 7

Date & Time
You may think setting the date and time to be displayed on your menu bar would be simple,
but i’s not. It turns out that around the world there are a multicude of ways to display date
and time, and the Macintosh lets you set them the way you prefer. Let’s walk through each

one.

1;

As you have previously, go to the System Folder.

2. Double-click on the folder named “Control Panels” and double-click on the Date

& Time icon (see Figure 7.1A).

Figure 7.1A
The Date & Time ; : tE '
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[ SetTime Zone... | [ clockoptions... |
3. You'll see four options. Start by clicking on the Date panel. By clicking on the

4,

triangles to the right, you can reset the month, date, and year.

Now click on the Date Formats bucton (see Figure 7.1B). The default is the
common style for the United States, as indicated in the button at the top, but you
can click on any of the panels marked Weekday, Month, Day, or Year to arrange
the date style any way you want. You can choose from a Long Date format on the
left or a Short Date format on the right. To see how it will be displayed, as you
click, note the changes in the Samples box below. When you’re done, click on OK.

In the Date & Time Control Panel, click on the Set Time Zone button. The
default was selected when you set up your Macintosh, but if you move, you can
click on any city from Abu Dhabi in the United Arab Emirates to Zurich Switzer-
land. This is also an easy way to find out what time it is in a particular city (if

you’re daydreaming that you're in Paris, for instance, you may want to know if it’s
time for dinner). Click on OK.





















































































































































































































































































































































































































































































































































































































































































































































































































































































































