






















































































































































































































































































































































































































































































































































































Microsoft BASIC (MS-BASIC), 53, 
245, 247, 264 

Microsoft Chart, 72, 101 
data transfer and, 209 

Microsoft Word, 43, 171, 172 
ASCII file transfers and, 244 
command-key shortcuts for, 

175-76 
mouse shortcuts for, 260-61 
replacing text with, 179-80 
selecting fonts for, 180-85 
and selection of untrue fonts, 182 
see also word processing 

modems: 
acoustic, 232-33, 234 
baud of, 227, 233 
as Data Communications Equip-

ment, 249, 252 
direct-connect, 232, 233 
intelligent, 233 
non-Apple, 232-34 
serial ports for, 223, 224 

Monaco font, 21, 45, 46, 133, 163, 
166, 167, 182-83, 184, 202 

Moore Business Center, 235 
mouse: 

Control Panel and, 120-21, 122-23 
flow of keyboard and, in evaluat­

ing software, 258-60 
integration of, into programs, 19, 

258- 61 
shortcuts with, in evaluating soft­

ware, 260-61 
tracking of, 122-23 
word processing and, 171, 172, 259 

MS-DOS operating system: 
software for, 254-55 
unlearning of, 268-71 

Multiplan, 42, 72 
bottom-line numbers in, 221 
data transfer and, 209, 216-21 
file compatibility and, 242 
importing new fonts from, 43, 

46-47, 50 
mouse and keyboard flow in, 259 
mouse shortcuts in, 260 
numeric entry with, 114 
separate storage disk for, 101 
text transfers to MacWrite from, 

216-21 
musical notation, 163, 164 

NEC printers, 232 
New York font, 21, 45, 50, 51, 163, 

180-81, 184-86, 194, 202 
no pari ty, 228 
Norton Utilities program, 270 
Note Pad, 111-13 

flipping through pages of, 112 
noting font selection on, 113 
removal of, from MacPaint System 

Folder, 52 
removal of, from MacWrite/ Mac­

Paint System Folder, 53 
removal of, from MacWrite Sys-

tem Folder, 49 
removal of, from System Disk, 44 
Scrapbook vs., 111-12 
size of, 112-13 
text insertion pointer on, 120 

odd parity bits, 228 
Okidata printers, 229-30 
open architecture, 222-23 
Open command, 64 
Open Footer command, 203 
operating systems: 

CP/M, 254-55, 268-71 
Finder as, 23-24 
MS-DOS, 254-55, 268-71 

Option key: 
hidden characters accessed with, 

159, 162 
in making MacPaint rulers, 129, 

131, 133 
miscellaneous characters accessed 

with, 115-16, 118-19 
shortcuts in MacPaint with, 145 

organizational charts, construction of, 
147-51 

page formatting, 188-89 
page layout programs, 212 
paint bucket, 144 
parallel interfaces, 224-25 
parameters, communications, 225-28 
parity, 227-28 
Paste command, 116-17, 136, 138, 

156, 215, 218, 257 
for word processing, 173-74, 199, 

205 
PC-Talk [[[, 235, 237 
PC World, 24 
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pencil icon, 143-45, 260 
in combining linear shapes, 49 
in making MacPaint rulers, 128 

pfs:File, 68, 72 
pfs:Report, 68, 72 
pfs: series, 209 
phantom disks: 

Eject command and, 66 
elimina ting swaps with, 40-41 

picture transfers, 211-15 
from MacDraw to MacPaint, 213 
from MacDraw to MacWrite, 214 
to MacPaint, 214-15 
from MacPaint to MacDraw, 

213-14 
from MacPaint to MacWrite, 

211-13 
plug-in boards, 222- 23 
pole position, 25, 106 
power fa ilures, 35 
power switch, 39 
printer drivers, 229-32 
printers: 

daisywheel, 230 
non-Apple, 228-32 
serial ports for, 223, 224 
software control of, 229- 32 
see also lmagewriter printer 

progra m disks, see applications disks 
programmers, use of ROM by, 18-19 
Programmer's Switch, 39-40 
program segments, 69 
proportional spacing, 98 
Puzzle, 124 

question mark icon, 18, 21, 40 

Radio Shack TRS-80 Model 100, text 
file transfers with, 237-41 

RAM (Random Access Memory), 19 
Cli pboard in, 207-8 
in copying disks, 31, 33 
in copying individual documents, 

34 
Finde r loaded into, 23-24 
in loading documents, 35 

RAM d isks, 67-69 
rectangle icon, 147- 48, 192 
rectangles: 

combinations of, 147-51 
in MacDraw vs. MacPaint, 210-11 

rectangles (Conliuued) 
softening corners of, 145-46 

Reset button, 39-40 
resett ing, 39-40, 47, 48, 77, 79 
ROM (Read Only Memory) software, 

18-19 
Rotate command, 134 
RS-232C standard, 248-49 
RS-422 standard, 248 
rulers, MacPaint, 127- 36 

horizontal, 128-33 
n umbering of, 133, 135 
vertical, 133-36 

rulers, MacWrite and, 204-5 

San Francisco font, 162, 163, 185 
Save As ... operation, 37, 59- 60, 63, 

102, 200, 201, 261-63 
naming documents during, 97 

Save operation, 35-36, 37 
saving, without disk swpaping, 58-60 
Scrapbook, 104-7 

C lipboard vs., 104, 207-9 
as data transfer medium, 207-9 
as "Disk" vs. "Desk" Accessory, 

106 
MacPaint ru lers kept in, 127-28, 

136 
Note Pad vs., 111-12 
removal of, from MacPaint System 

Folder, 52, 107 
remova l of, from MacWrite/Mac­

Paint System Folder, 53 
removal of, from MacWrite Sys-

tem Folder, 49, 107 
remova l of, from System Disk, 44 
scrolling through, 106 
word processing vs., 105 

scrol l ba rs, 80, 105-6, 176 
scrolling: 

in MacWrite, 176-77 
in Multip lan, 220, 260 
through Scrapbook, 105-6 

Seattle fi le, 42 
Seattle font, 43, 47, SO, 51, 182, 183, 

184, 185, 186 
second d isk d rive, see disk drive, sec­

ond 
Select All command, 65, 67 
serial communications, 224-28 

paralle l vs., 224-25 



serial communications (Coulinued) 
parameters for, 225- 2.8 
speed of, 227 

serial ports, 72, 223-24 
configuring of, 227-28 
for Macintosh-to-IBM PC connec­

tion, 234 
for Macintosh-to-M odel 100 con ­

nection, 237- 38 
pa ra lle l vs., 224- 25 
pins in, 248-53 

serial-to-parallel converters, 225 
Set Startup command, 96 
shadowing, 174, 197 
Show Page command, 153- 56, 215 
software, 254-67 

for CP/ M operating system, 
254- 55 

desirable fea tures in, 256- 67 
editing conventions in, 256- 57 
free, 245-48 
intuition and, 265- 66 
keyboard commands in, 257-58 
memory requirements of, 263-64 
mouse and keyboard workflow in, 

258- 60 
mouse shortcuts in, 260-61 
for M S-DOS operating system, 

254-55 
typing requirements of, 261-63 

software manuals, 265 
Software Pub lishing Corpora tion, 72, 

209 
solde ring, of cables, 250, 251, 253 
source disks, 31 
Special Interest Group, CompuServe, 

240, 245-48 
spraypaint can, 14 
squares, softening com ers of, 145- 46 
standard paragraphs, 188 
sta rtup-disk, 25 

ha rd disk as, 72 
stationery, creation of, 162, 164, 

189- 201 
stop bits, 227 
storage disks: 

backups of, 49 
copying System Folder to, 58, 88 
initializing, 56-57 
keeping separate program and, 42, 

88 

storage disks (Continued) 
loading documents from, 34-37 
organizing documents on, 100- 103 
separate, for each applications pro-

gram, 101 
system bus, 222, 223 
System Disk, 77-80 

Finder on, 26 
System file on, 19, 21 
working copy of, 42- 47 

System file, 19-23 
copying fonts to Fonts file from, 

44-46 
opening of, 19 
size of, 19 

System Folder, 17-24, 76, 77- 80, 208 
with complete Fonts file, 43-47 
coying of, to s torage disks, 58, 88 
removing unnecessary fi les from, 

49, 52 
on sta rtup disk, 25 
transfer of, from disk to disk, 

24-30 

tab settings, in text transfers from 
Multiplan to M acWrite, 219, 220 

ta rget d isks, 32 
Tecmar MacDrive 5 megabyte ca r­

tridge hard disk, 70 
T ELECOM Program, 238-41 
temporary files, MacPaint and, 35, 

37, 64 
Texas Instruments TI-855 printer, 

229 
text: 

al ignment of, in MacPain t, 156- 57 
bold-faced, 164, 174 
data bit length for, 226 
de letion of, without cutting, 

177- 79 
ita licized, 164, 174 
recomm ended fonts for, 50- 51 
replacement of, 179-80 
tiny, 165- 69 
underlined, 164, 174- 75 
see also fonts; word processing 

text directories, 81 
text fi le transfers, 234- 42 

with Apple II, 241- 42 
with IBM PC, 234-37 
with TRS-80 Model 100, 237-41 
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text pointer, 100, 120, 218 
text transfers, 215-21 

from MacWrite to MacPaint, 
215-16 

from Multiplan to MacWrite, 
216-21 

time, documents s tamped with, 
107-8 

Toronto font, 45, 162, 163, 185 
Trash: 

phantom disks disposed in, 41 
placing unnecessary MacPaint fi les 

in, 52 
placing unnecessary MacWrite 

files in, 48-49 
placing unnecessary 

MacWrite/MacPa int fi les in, 53 
placing unnecessary System Disk 

files in, 44 
running out of disk space and, 

54-56 
tutorials, software, 265 
two disk drives, see disk drive, sec­

ond 
typesetting, 170-71 

UARCO, Inc., 235 
underlined cha racters, 164, 174-75 
Undo command, 151, 155, 156, 167, 

180, 257 
Undo Typing command, 178, 180 
unformatted values, 217-18 

user groups, 240, 244, 247, 248 

Venice font, 163, 164, 185 
View menu, 77, 80- 81 
VisiCalc, data transfer and, 209 

whales, drawing of, 151-53 
Word, see Microsoft Word 
word processing, 170-205 

customizing lette rheads with, 
189-201 

deleting text in, 177-79 
editing faster with, 172-80 
file compatibil ity and, 242, 243-44 
high quality printing mode in, 

184-87 
keyboard shortcuts for, 172-77, 

258 
macros in, 177, 187-88 
mouse and keyboard Aow in, 171, 

172, 259 
page formatting with, 188- 89 
Scrapbook vs., 105 
selecting fonts for, 180-85 
separate storage disk for, 101 
work saving tips for, 187-201 
see also MacWrite; Microsoft Word 

WordStar, 242, 243-44 
Write/Paint disk, transferring control 

to, 26, 29-30 

Xmodem protocol, 235-36, 246- 47 
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SuperSecrets Revealed 

How can I reduce disk swapping? 
Will a 512K Mac affect my applications? 
How should I manage my program and storage disks? 
Is a hard disk a good investment? 
How can I communicate with other computers? 
What's the best way to transfer pictures and text between documents? 
How can I evaluate new Mac software? 

These are only a few of the questions that Apple Macintosh owners will find answers to in 
SuRerMac, by Macworld contributing editor Danny Goodman. In this comprehensive, 
hands-on guide to Macintosh productivity enhancement, the author, a recognized 
applications expert on the Macintosh, shows you how to make your Mac do more for you 
in less time. 

Among the many things you'll learn about how to create and use rulers in Mac Paint; how 
to organize your desktop for the fastest entry into applications; how to keep your files, 
folders, and windows in logical order; how to speed in and out of FatBits using 
undocumented features of Mac Paint; how to insert MacWrite rulers without pulling down 
a menu; how to transfer tiles between the Mac and an IBM PC, Apple II, or the portable 
TRS-80 Model100; how to use a second disk drive for optimum speed; when to use RAM 
disk software on a 512K Mac; how to shop for Mac software; how to make a successful 
transition from a CP/M or MS-DOS computer to the Mac; and much more. 

Over 130 illustrations show you how to select the appropriate text font, how to combine 
linear and curved shapes in Mac Paint, how to assemble serial cables, and how to keep 
your desktop in order. You'll also finally understand what goes on inside the Macintosh 
when disks need swapping. 

No other Macintosh book is packed with as many helpful tips and unpublished software 
features as SuRerMac. It will turn you and your Mac into a Super Team. 
- --------- ------------- - ---
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04851695 $16.95 
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